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1. TlosicHUTe/bHAS 3aIIUCKA
1.1 Lenp 1 321241 TUCIUTUTMHEI (MOIYJIS)

[{enb MTUCHUIUIMHBL: TOATOTOBUTH CIIEUAINCTA, 3HAKOMOTO C TEOPUEN, METOAUKON, IPAKTUKOU
CO3aaHusA, KOMIIJICKTOBAHH, HMCIIOJB30BAHUA APXHUBOB JJICKTPOHHBIX OOKYMCHTOB B Poccun u 3a
py6exxom. OcBoeHHE IUCHMIUIMHBI HAlpaBlIe€HO Ha MPUOOpPETeHUE CTyJEeHTaMHM 3HaHUM 00
OJICKTPOHHBIX OOKYMCHTAX, HX KJ'IaCCI/I(bHKaHI/H/I, np06neMaX uX AJOJTOBPEMEHHOTIO W IMOCTOAHHOTIO
XpaHEHUsl.

3ajau  AMCUMIUIMHBL  cOpMHpOBaTh TMPEICTABICHHS O IPABOBOM PETYJIHPOBAHHUU
JIEKTPOHHBIX JOKYMEHTOB M OCHOBHBIX T€HJCHIUAX B Pa3BUTUHU MPABOBOM 0a3bl; U3YUUTh: AUCKYCCUU
Ha KoHrpeccax MexayHapoIHOIO COBETa apXMBOB M B 3apyOexHON HcTopuorpaguu mo BOImpocax
XpaHEHUs JJIEKTPOHHBIX JIOKYMEHTOB; MCTOPHIO (OPMHPOBAHUS KOMIUIEKCOB 3JIEKTPOHHBIX
JOKyMEHTOB B HaIlleW cTpaHe W 3a pPyOeKOoM, WX IIEHHOCTh KaK HCTOPUYECKUX HCTOYHHKOB;
KJIaCCU(DUKALMIO DJIEKTPOHHBIX JIOKYMEHTOB; KPUTEPHUM OKCHEPTH3bl IIEHHOCTH, OCOOEHHOCTHU
OIMUCAaHUA OJCKTPOHHBIX AOKYMCHTOB, OpraHU3allii0 IIOCTOAHHOI'O XpPaHCHUA OJICKTPOHHBIX
JIOKYMEHTOB; COBPEMEHHBIH OIBIT 110 CO3/IaHUIO 3JIEKTPOHHBIX apXUBOB B HAILICH CTpaHe U 3a pyOeKoM.

1.2 Ilepeyenp mIaHUPyEeMbIX PE3yIbTaTOB 00YyUEHUS 110 TUCIMILIMHE (MOAYIIIO),
COOTHECEHHbIX C MHAMKATOPaMH JIOCTHXKEHUSI KOMIIETEHLIUN

KoMnerenuun

NHaukaTopbl KOMIETEHIM A

Pe3yabTaTsl 00yueHus

[TK-4 Cnocoben
OpraHU30BBIBAThH
pa3paboTKy U BHEPEHUE
KOpIIOPaTUBHOM
CHUCTEMBI DJIEKTPOHHOTO
JIOKyMEHTO000pOTa

[1K-4.3 onpenensier
(GyHKIIMOHATBHBIE TPeOOBAHUS K
CUCTEMaM SJICKTPOHHOTO
JIOKyMEHTO000pOTa U CUCTEMaM
XpaHEHUs AIIEKTPOHHBIX
JIOKYMEHTOB

3HaTh: METO0JIOTHIO
OpraHu3aIuu paboThI C
ANEKTPOHHBIMU JTOKYMEHTAMH B
apXxuBe

Ymets: hopMupoBaTh
(hyHKIIMOHATBEHBIE TPEOOBAHUS K
CUCTeMaM XpaHEHUs
AJICKTPOHHBIX JIOKYMEHTOB
Brnagets: MeTomamu pa3paboTku
(DYHKIIMOHAJIBHBIX TPSOOBAHMI

IIK-5 Crocoben
OpraHU30BaTh XpaHEHUE
JIOKYMEHTOB B
OpraHU3aINH C
HCIIOJIb30BaHUEM
COBPEMEHHBIX
TEXHOJIOTHH 1
3apy0OeKHOTO OIBITA

[1K-5.1 ucnomns3yer 3apyOexHbIi
OIIBIT XPAaHEHHUS SJTEKTPOHHBIX
JIOKYMEHTOB

3HaTh: 3apyOeIKHBINA OMBIT
XpaHEHUS DJIEKTPOHHBIX
JIOKYMEHTOB

YMeTh: aHAIM3UPOBATh [ICHHOCTh
QJICKTPOHHBIX JOKYMCHTOB C
IIETBbI0 MX XPaHEHUS

Brnaners: meTonamu anpobanuu
3apy0ekHOro onbiTa B PD

[1K-5.3 3HaeT npUHIUIIBI
(hOpMHUPOBAaHUSI M UCTIOTIB30BAHMS
ApxusHoro ¢ponaa Poccuiickoit
®denepaunun

3HaTh: MPUHIUIBI POPMUPOBAHUS
Y UCTIOJIb30BaHUSI APXUBHOTO
¢donna Poccuiickoit enepannn
YMeTh: aHAIM3UPOBATH
0COOCHHOCTH OpraHu3alnuu
paboThI B apXMBaxX pa3HbIX TUIIOB
Bnanets: HaBpIKaMu
MCIIOJIb30BaHUS AJIEKTPOHHBIX
JIOKYMEHTOB B apXHBE




1.3 MecTo TUCHMITIIMHBI B CTPYKTYpPE OCHOBHOW 00pa30BaTeIbHON MPOTrPaMMBI

JucuunnuHa «ApXUBBI JJEKTPOHHBIX JIOKYMEHTOB» OTHOCHTCA K 4YacTH JUCLMILUIUH,
(dbopMUpYEMBIX yYaCTHUKaMU OOpa30BaTEIbHBIX OTHOLIEHUH, 4YHCIy JUCUUIUIMH 10 BBIOOPY
MarucTpatypsl HampasieHue noaroroBkn 46.04.02 JlokyMEHTOBEJEHHE M  apXHMBOBEJECHUE,
Marucrepckas nporpamma: « Teopus v mpakTuka paboThI € IEKTPOHHBIMU JOKYMEHTAMU B YIIPaBICHUH
U apXUBax».

Jlji1 0OCBOEHUSI AUCLHUILIMHBI HEOOXOAUMBI KOMIIETEHLIUHU, C(POPMHUPOBAHHBIE B XO/1€ U3YUECHUS
CJICAYIOUIMX JAUCUUIUIMH: VIHHOBallMOHHBIE TEXHOJIOTUU B apxXuBHOM jene, LluppoBoe Hacnenue kax
yacTb ApxuBHoro ¢ponna PO, upopmaioHHbIi MEHEPKMEHT.

2. CrpyKTrypa AMCUMIIIMHBI
OO0wast TpyA0EMKOCTh AUCHUILTUHBI cocTaBisieT 3 3.e., 108  akamemuueckux yaca (OB).

CTpyKTypa AUCHHUILUIMHBI 1)1 04HOIH GopMBbI 00yUeHUs

O0bemM nucHUIIIMHBI B (OpME KOHTAKTHOW DPAbOThI 0OydYaromuxcsi ¢ TeAarorudecKuMu
paboTHUKaMU | (WK JTUIIAMH, TIPUBIEKaEMBIMH K peaau3aliii 00pa3oBaTeIbHON MPOTrpaMMbl HA MHBIX
YCIIOBHUSX, IPHU MIPOBEACHUH YICOHBIX 3aHATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnuectBo
JacoB
4 Jlexun 24
4 CeMuHaph1/1a00paTOPHEBIE PAOOTHI 36
Bceero: 60

O0peM nucHUIUIMHBI B (OpME CAMOCTOSATEIbHON PabOThl 0OydYaIOUIMXCS cocTaBisieT 48
aKaJIeMHIeCKuX yaca(oB).

3. Copepxkanue IUCHUITHHBI

Beenenue. [Ipenmer, nens u 3agaun Kypca. VcTouHuMKH M auTepaTypa 1o Kypcy. TepMuHBI U
MOHSTHS: DJIEKTPOHHBIN TOKYMEHT, 3JIEKTPOHHBIN apXUB, AIEKTPOHHASI IMPPOBask MOANUCH, APXUBHBIN
¢dopmar, mnoIb30BaTENbCKUI (opMaT, SKclepTU3a ILEHHOCTH, KilacCU(UKalUs |  ONHCAaHue
ANEKTPOHHBIX IOKYMEHTOB.

Pasznen 1. OcHoBHBIE LI€NH, 33aJ1a4M, POJIb APXUBOB AJIEKTPOHHBIX JOKYMEHTOB B COBPEMEHHOM
Mupe. DIIeKTPOHHbIE JOKYMEHTHI KaK pe3yJbTaT pa3BUTUS MH()OPMAIIMOHHBIX TeXHOoJoruil. J{uckyceun
0 crioco0ax, HOCUTENSX U cpokax xpaHeHus. OcHOBHbIE oHATHS. HopmaTuBHas 6a3a.

Paznen 2. DkcnepTusa 1EeHHOCTH JEKTPOHHBIX TOKYMEHTOB. Bompockl komMIuiekToBaHus. OnbIT
TOCYy/IapCTBEHHBIX U BEJAOMCTBEHHBIX apXHMBOB IO OTOOpY, MpPUEMY, XPAaHEHHUIO M HCIOJIB30BaHUIO
JNIEKTPOHHBIX JIOKYMEHTOB B HaImed cTpaHe u 3a pyoOexkom. [lonHOTa, penpe3eHTaTUBHOCTH
nH(OpPMALIUU TIO MOJUTUIECKON, IKOHOMUYECKOM, COLIMAaTbHON U TYXOBHOM JKU3HH OOIIECTBA.

[TonsiTHEe O KOMIUIEKTOBAHWU M JKCIIEPTU3E IIEHHOCTU SJIECKTPOHHBIX JTOKYMEHTOB. DKCIEPTHU3A
LIEHHOCTH AJIEKTPOHHBIX TIOKYMEHTOB: KpUTEPHUHU OOIIME U crienuaabHble (TexHonoruyeckue). CTerneHb
arperupoBaHHOCTH WH(pOPMAIUU, HEOOXOAMMOCTh HCIOJI30BAHUS OPUTHHAIBHOTO MPOrPaAMMHOTO
obecrnieveHus, olleHKa (opMara, CTOUMOCTbh TEXHOJIOTUYECKUX MUTPALIMA, TPOLEAYPHl YAOCTOBEPEHUS
FOPUTMYECKON CUIIBI U TTONTMHHOCTH D /1.



Paznen 3. OOecrieueHne COXPAaHHOCTH DJEKTPOHHBIX JOKyMeHTOB. ®opmupoBanus ¢oHIa
nosib3oBaHuda. CtpaxoBoil (oHI: TpeOOBaHHSA K AIEKTPOHHBIM JOKyMeHTaM. OTOOp 3JIEKTPOHHBIX
JOKYMEHTOB Ha XpaHeHHEe U YyHuuTokeHHe. OdopmiieHHe pe3ylbTaTOB AKCHEPTH3bl IIEHHOCTU
JIOKYMEHTOB. KommiiekToBaHne  apXWBOB  DJIEKTPOHHBIMH  JTOKYMEHTAMH:  KOHIICTIIIUH
LEHTPAIIM30BAaHHOTO U pacHpeeeHHOro XpaHeHus. Opranuzanus npuemMa 3JIeKTPOHHbBIX JOKYMEHTOB
Ha XpaHEHHWe. YYeT TOCTYIUIGHHS W BBIOBITHS AIIEKTPOHHBIX JOKYMEHTOB. OTHCH 3JIEKTPOHHBIX
nokyMeHTOB. O0bekT onucanus. ConpoBoauTenbHas AoKyMeHTauus. Mcropus, 3amaud, QyHKIuH,
COCTaB JIOKYMEHTOB 3JIEKTPOHHBIX apXUBOB B Halllel cTpaHe. 3apyOeKHbIHN OMBIT 110 CO3JJaHUI0 apXHUBOB
JIEKTPOHHBIX TOKYMEHTOB. Mcropus, 3a1aun, QyHKIMH, COCTaB JOKYMEHTOB 3JIEKTPOHHBIX apXHBOB
3a pyoeKoM.

ObecrnieueHue COXPAaHHOCTH AIIEKTPOHHBIX JOKYMEHTOB B JOJTOBPEMEHHOH MEpPCHEKTHUBE.
[epe3anuce, MUTpaIHs, IMYJISINS, HHKATICYJISIHS TaHHBIX. [Ipo0ieMa KOHBepTallUy TaHHBIX.

4. QOoOpa3oBaTe/ibHbIe TEXHOJOIUH

Ne | HaumenoBanue . Nudopmanmonusie u
Bunel yueOHoI paboThI
/11 pazzaena 00pa3oBaTelIbHBIC TEXHOJOTHH
2 3 4
1 |BBenenme Jlekums 1 BBoaHas JeK1us ¢ UCIIOJIb30BAaHUEM

CalI-TIPOCKTOpa
Cemunap 1 OO6cyx1eHre TeMbI JEKINH
CamocrositenpHas padoTta PaGora ¢ unTepHeT-pecypcamu.

KOHCy.HI)TaHI/H/I IMoCpeaACTBOM
SHGKTpOHHOﬁ IIOYTHI

2 |Paznen 1 Jlexmus 2 JIeKkuy ¢ UCIIOJIL30BaHUEM CJIAMI-
pOEKTOpa
Cemunapsl 2 Juckyccusd 1o Temam paszzaena
CamocrosiTenpHas padoTta ITonroroBka Kk 3aHATHSAM C

HCIIOIB30BaHUEM DJIEKTPOHHOTO Kypca
JICKIIMA ¥ HHTEPHET-PECYPCOB

3 |Pazmen 2 Jlekmnsa 3 JIeKIIny ¢ UCIIOJIL30BAaHUEM CJIAMI-
MIPOEKTOpa
Cemunap 3 Juckyccns 1o TemaM paszaena

IToaroToBka K 3aHATHAM C

CamocrositensHas paboTta HCTIOIB30BaHUEM SJIEKTPOHHOTO Kypca
JIEKLIIMI U UHTEPHET-PECYPCOB
4 |Pa3men 3 Jleknusa 4 JIeKIIny ¢ UCIIOJIE30BAaHUEM CJIAlI-
MIPOEKTOpa
Cemunap 4 Juckyccus no remam pasjena

KoncynptupoBanue Iloaroroska




CamocrositenbHas pabora pedepara.
[ToAroTOBKA K 3a4eTy MO KYpCy

5. |3auer

B mnepuwon BpeMEHHOrOo MPUOCTAHOBJICHHUS TMOCEHICHUS OOYYaIOIMMUCS TIOMEIICHUH |
tepputopuu PITY. mis opranuzanuu yaeOHOTOo mpoiiecca ¢ MPUMEHEHUEM AJIEKTPOHHOTO 00yUYeHUS U
JTUCTAHIIMOHHBIX ~ O00pa30BATENbHBIX TEXHOJNOTHH MOTYT OBITh  WCIIOJB30BAHBI  CIICIYIOIIHE
o0pa3oBaTeNnbHbIE TEXHOJIOTHH:

— BUCO-JICKIUH}

— OHJIAMH-JIEKI[UU B PEKHUME PEAIIBHOTO BPEMEHU;

— 3JICKTPOHHBIC YU4COHHUKH, ydeOHBIE TOCOOUS, HAyYHBIC U3JaHUS B JIEKTPOHHOM BHJIE U IOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTENbHBIM pecypcam;

— CHCTEMBI JJISI JIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJITAllUU C UCIOJIb30BAHUEM TEJIEKOMMYHUKALMOHHBIX CPEICTB.

5. OuneHka JIaHMPYEMbIX Pe3yJIbTaTOB 00y4eHHA

5.1 Cucrema oneHUBaHUA
dopma KOHTpOIIS Makc. KOJIM4ecTBO 0aJioB
3a onHy paboTy Bcero

Texkymuii KOHTPOIb:

- BBITIOJTHCHHE 33/TaHUH HA CEMUHAPE 10 6aymoB 40 6amtoB

- MOATOTOBKA pedepara 20 6amioB 20 6amioB
[IpomexxyTouHas aTTecTalus 40 6amnoB 40 6amtoB
(3auer)
HTtoro 3a TUCHUILIMHY 100 6ammoB

[Tomy4yeHHBII COBOKYIHBIN PE3yIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B LKAy
otieHoK EBporeiickoit cucteMbl nepeHoca u HakoruieHus: kpeautoB (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBUM € TaOIHIICH:

100-6amnpHas mkana | TpagurOHHAS ITKaJIa Ixama ECTS
95 -100 A
23 04 OTIIUYHO B
68 — 82 XOPOIIO 3a4TCHO C
56 - 67 D
5055 YI0BJIETBOPUTEIILHO B
20-49 FX
HEYJIOBJIETBOPUTEIHHO HE 3a4TEHO
0-19 F
5.2 Kpurepun BbIicTaB/IeHUS OLEHKHU 10 TUCIHUILIAHE
Bbanasl/ Ouenka no Kpurepun oueHKH pe3yJibTaTOB 00y4eHMsl 110
Hxana AUCUHMILINHE AUCHMILINHE
ECTS
100-83/ COTITUIHOY/ BericTaBnsiercst 00y4aromemycsi, €ciiu OH ITyOOKO U
AB «3a4TEHO MIPOYHO YCBOUJI TEOPETUYECKUIN U MPAKTUYECKUI
(oTI4uHO)»/ Marepuai, MOXET IPOJEMOHCTPUPOBATH 3TO HA 3aHATHUAX
«3a4TECHO U B XOZIe MPOMEKYTOYHON aTTeCTallUu.
OO0yuaromuiicsi HICUEPIIBIBAIOIIE U JJOTUYECKU CTPOHO
u3naraeT yueOHbI MaTepuan, yMeeT YBA3bIBaTh TEOPHIO C
MIPAKTUKOM, CIIPABIISIETCA C PEIICHUEM 3aja4




Banany/
HMIxanaa
ECTS

OuneHka no
JUCHUILIMHE

Kpurtepun oneHkn pe3ybTaToB 00y4eHHs 110
AUCUHMILIAHE

npo(heCcCUOHATIBHON HAPABICHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, IPpAaBUJIBHO 000CHOBBIBAET IIPUHATLIC
peLICHHS.

CB000/IHO OpUEHTHPYETCS B YUeOHOH 1
npohecCHOHATIBHOMN JTUTEpaType.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEMyCs C
y4E€TOM PE3YJIbTATOB TEKYIEH U TPOMEKYTOUHOM
aTTECTALNN.

Komnerenuu, 3akpeni€HHble 3a AUCIUIIIMHOM,
c(OPMHUPOBAHBI HA YPOBHE — «BBICOKHI».

82-68/

«XOpouIo»/
«3a4TECHO
(xopom1o)»/
«324TCHO»

BrictaBnsiercst oOy4aromiemMycsi, €ciid OH 3HAeT
TEOPETHUYECKUI U MPAKTUYECKUN MaTepHall, FPaMOTHO U MO
CYILIECTBY M3JIaraeT €ro Ha 3aHITHUSIX U B XOJI€
MIPOMEXKYTOYHOM aTTECTallMH, HE JOMYCKasl CyLIECTBEHHbBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETHUECKUE
TMOJIOXKEHUS MIPU PEILICHUU MTPAKTUYECKHUX 3a/1a4
npodeccroHalbHOM HANIPaBICHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJICET HEOOXOIUMBIMH JJIsl 3TOTO HABBIKAMH
A OIpUEMaMU.

JlocTaTOuHO XOPOIIO OPHEHTUPYETCS B yUeOHOU U
npodeccnoHanbHOM TUTEpaType.

OrneHka o JUCIUILTAHE BBICTABIISIOTCS 00ydatomeMycst ¢
YUYETOM PE3yJIbTATOB TEKYLIEH U MPOMEKYTOUHOMN
aTTECTaIUH.

Komnereniuu, 3akpeni€Huble 3a TUCIUIIITMHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIiY.

67-50/
D.E

«YIOBJIETBOPU-
TETBHOY/
«32YTEHO
(ynosnerBopu-
TEJILHO)»/
«3a4TCHO

BricTaBnsiercs o0yvaromemycsi, €clii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MTPAKTUUECKUI MaTepurall,
JIOTYCKaeT OTJeNIbHbIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUAX U B XOJ€ IIPOMEXKYTOYHOU aTTECTALIUH.
OOyyaronuiics UCTIBITHIBACT OIpeIeIEHHbIE 3aTPYAHCHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHHUN IIPU PEILICHUH
MPAKTUYECKHX 3a71a4 MPo(dhecCHOHaNbHOM HallPaBI€HHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJICET
HEO0OXOUMBIMHU IS 3TOTO 0a30BBIMU HAaBBIKAMU U
IpUEMaMH.

JIeMOHCTpHUPYET TOCTATOYHBIN YPOBEHb 3HAHUS yUeOHOM
JIUTEPaTyphbl 10 JUCLUIIIINHE.

OneHka no JUCHUILTMHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3YJIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUU.

Komnerenmuu, 3akpenia€HHble 3a AUCIUIIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII).

49-0/
F,FX

«HEYIOBIIETBOPUTE
JIBHOY/
HE 3aYTEHO

BricTaBnsiercs 00y4aromemMycsi, €Cii OH HE 3HAeT Ha
0a30BOM ypOBHE TEOPETUYECKUIN U MPAKTUIECKUIN
MaTepHall, I0MycKaeT rpyObie OmIMOKY IpU ero
W3JI0’KEHUU Ha 3aHATHIX U B XOJI€ MPOMEKYTOUHON




Banasl/ Ounenka no Kpurtepun oneHkn pe3ybTaToB 00y4eHHs 110

Il xaja AUCHHUILINHE AUCHHUILINHE
ECTS

aTTECTALUN.

OOy4arouuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUN TEOPETUYECKUX T0JI0KEHUH NIPU PELICHUH
MPAaKTUYECKHX 33/1a4 MPO(HEeCCHOHAIBHONW HAPABICHHOCTH
CTaHapTHOT'O YPOBHS CIIO)KHOCTH, HE BIAaJIEET
HEOOXOAMMBIMU JIJIsl 3TOTO HAaBBIKAMU M ITPUEMAMHU.
JleMoHCTpHpYyET parMeHTapHbIE 3HAHUS YICOHOM
JUTEPATYpPHI 110 TUCHUIUIMHE.

OneHka o JUCHHUIUIMHE BBICTABIIAIOTCS 00YYaromEeMycs C
y4E€TOM PE3YJIbTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTECTALlNN.

KomMmneTeH1uu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCLUUILUIMHON, HE CHOPMHUPOBAHBI.

53 OueHo4yHbIe cpeacTBa (MaTEePHAJIbl) ISl TEKYIIEr0 KOHTPOJISI yCIIeBAeMOCTH,
MPOMEKYTOYHOH ATTeCTAIIUM 00YyUAIOIIUXCS 10 JUCHUIIMHE (MOTYJIIO)

[IpumepHas TemaTrka pedepaTon

DJIeKTpOHHBIC apXKBHI B Poccun u 3a py0Oexom.

Co3znanue 3IeKTPOHHOTO apXUBa OpraHu3anuu (Ha npumepe...)

O030p mporpamMm B 00J1aCTH CO3JIaHHSI AIEKTPOHHOTO apXHBa.

9KCH€pTI/I3a HCHHOCTH N KOMIUICKTOBAHUC apXHBa 3JICKTPOHHBIMU JJOKYMCHTAMMU.
VYder 1 onrcaHue AIEKTPOHHBIX IOKYMEHTOB.

Knaccudukanus 31eKTpOHHBIX TOKYMEHTOB.

CeTeBbIe 2NIEKTPOHHBIE aPXUBHI.

[IpaBoBOE perynupoBaHue MIEKTPOHHOTO JOKYMEHTO000pOoTa U XpaneHus D/I.
IOpunudeckas cuiia 3JeKTPOHHBIX JIOKYMEHTOB B Halllei CTpaHe U 32 PYOEIKOM.
[Tpo6nembl OnepaTUBHOTO U JOJATOBPEMEHHOTO XPAHEHUS 3JIEKTPOHHBIX IOKYMEHTOB.
®denepanbHble 60a3bl JAHHBIX: CTPYKTYPa, KOMIUIEKTOBAHHE U XpaHEHHE.
CpaBHMTENbHBIM aHaIM3 W BHIOOP MPOrpaMMHOrO obOecreueHus! Il IJIEKTPOHHOTO apXHBa
OpraHu3aIH.

3amuTa HHPOPMALIMHU B SJIEKTPOHHBIX apXUBaX.

Bompocs! k 3a4ety

TepMHUHBI U MOHATHUA: SIEKTPOHHBIN JOKYMEHT, 3JIEKTPOHHBIA apXWB, 3JEKTPOHHAs LU(pOBas
NOJMUCh, APXUBHBIM  ¢dopMar, TMoOJb30BaTeNbCKUN  (opmar, SKclIepTH3a LEHHOCTH,
KJaccu(uKanus OMUCaHNe IEKTPOHHBIX JOKYMEHTOB.

[IpaBoBoe perynvpoBaHHE IOPUIWYECKONM CHIBI 3JEKTPOHHOIO JOKYMEHTA, XpaHEHUs
JIOKYMEHTOB Ha pa3jIN4HbIX BUJaX HOCUTEIEH.

CranzmapTel Ha XpaHEHUE TOKYMEHTOB Ha MarHUTHBIX HOCUTEIISIX.

Knaccudukanus 31eKTpOHHBIX JOKYMEHTOB.

DKcnepTu3a UEHHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB: KPUTEPUH OOILKE U ClielUaIbHbIE.
KomMmIiexkToBanue apxXxuBOB UIEKTPOHHBIMU JTOKYMEHTAMHU: KOHLIENLWU LIEHTPAJIN30BAaHHOIO U
pacrpeaesIeHHOrO0 XpaHEeHUsI.

ObecnieueHne COXPaHHOCTH JIEKTPOHHBIX JTOKYMEHTOB. DaKTOPBI, BIUSIOIINE HA COXPAHHOCTD.
HopmatuBHbIe ycioBus XpaHEHUs 3JIEKTPOHHBIX JOKYMEHTOB Ha Pa3IMYHbIX HOCUTEIISIX.



o ONEKTPOHHBIE apXUBbl KaK CTPYKTYypHbIE IOJApa3felieHuss W opraHusauuu. Mcropus, 3agauu,
(GyHKIIMH, COCTaB TOKyMEHTOB.

o DJEeKTPOHHBIE apXMBBl KaK Pa3HOBUIHOCTh TMPHUKIATHOIO MPOTPAMMHOIO OOECIICUCHHUS.
Knaccudukanus MynbTudopMaTHBIX TOUCKOBBIX CUCTEM.

o [Ipobnembl  coxpaHeHus  rpaduku,  MyJIbTUMEOUHHBIX  AokymeHtoB, CAIIP u
reonH()OPMALIMOHHBIX CHCTEM.

o OnudpoBaHre T0KyMEHTOB Ha TPAJAUIIUOHHBIX HOCUTEIISX.

o OYHKIMHM KOHKPETHOW MYyJIbTU(OPMATHOM MOUCKOBOM CUCTEMBI.

o DJEeKTPOHHBIA apXWB OpPraHM3allMU: CO3AaHue, 00OpyJOBaHHE, MpOrpaMMHOE obecreueHue,
byHKIMY.

o DJEeKTPOHHBIE JOKYMEHTHI KaK 0OBEKThI apXHUBHOTO XPAHEHHUSL.

o [IpoGieMbl NOCTOSIHHOTO XpaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB.

o Coxpanenue nuppoBoro KyiabTypHoro Hacieaus. CeTeBble apXUBBI.

[

®denepasibHble U perHOHaNIbHbIE 0a3bl TaHHBIX B PO ux xpaHeHue.

6. YdeOHO-MeTOaAMYECKOE M HH(POPMALMOHHOE 0O0ecneYeHrue TUCIHIIINHBI

6.1 CnMcoK MCTOYHMKOB M JIUTEPATYPBI
Hctounuku:
OcHoBHbIE

®enepanbHblii 3akoH 0T 22.10.2004 Ne 125-03 "O06 apxusHoM zene B Poccuiickoii @enepanun’.

®enepainbhblil 3aKoH 0T 02.05.2006 Ne 59-®3 "O nopsiake paccMOTpeHUs 00pallleHU rpaXaaH
B Poccuiickoit ®eneparun’.

@enepanbhblii 3akoH orT 27.07.2006 Neo 149-®3 "OO6 wuHpopmauuu, UHPOPMALUOHHBIX
TEXHOJIOTUSIX U O 3aIuTe UHpopMaruu'.

®enepanbublil 3akoH 0T 27.07.2006 Ne 153-03 "O nepcoHanbHbBIX JaHHBIX".

@enepanbHbiii 3akoH o 27.07.2010 Ne 210-®3 "OO opraHuzanuu NpeaoCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIIUIAIBHBIX yCIyT".

®enepanbhbiii 3akoH oT 01.07.2011 No 169-®3 "O BHeceHMM HW3MEHEHHH B OTIEIbHBIC
3aKOHOIaTeNbHbIe aKkThl Poccuiickoit denepanun’.

®enepanbhbiii 3aK0H 0T 06.04.2011 Ne 63-D3 "O6 >nexkTpoHHOM moamucu".

Vka3 IIpesunenra Poccuiickoit @enepanun ot 09.05.2017 r. Ne 203 «O CrpaTteruu pa3BUTHS
nHpopmanronHoro obuiectBa B Poccuiickoit @enepannu Ha 2017 — 2030 rogs».

Pacniopsixenue IlpaBurensctBa Poccuiickoit @enepanuu ot 28 utonst 2017 r. Ne 1632-p «O06
yTBepxkaeHun mporpammel "Ludpoas skonomuka Poccuiickoit denepammu’.

ITocranoBnenue IlpaButenbctBa Poccuiickoit @Pepeparuu ot 17.11.2007 Ne 781 "OO6
YTBEPXKICHUU

ITocranoBnenue IlpaButenbctBa Poccuiickoit @Peneparun ot 22.09.2009 Ne 754 "OO6
yTrBepxaeHuU [lonoxeHns o cucteMe MeKBEOMCTBEHHOT'O 3IEKTPOHHOTO JOKYMEHTO000poTa".

ITocranoBnenue IlpaButensctBa Poccuiickoit ®enepauun ot 08.09.2010 Ne 697 "O enunoit
CHCTEME MEXBEJOMCTBEHHOT'O IEKTPOHHOI'0 B3auMoieiicTBusA".

[locranoBnenue IlpaBurensctBa Poccuiickoit ®enepauun ot 24.03.2011 Ne 208 "O
TEXHUYECKUX TPEeOOBAaHUAX K YHUBEPCAIbHOH 3JIEKTPOHHON KapTe U (erepajbHbIM 3JIEKTPOHHBIM
MPUIOKEHUAM" .

[Toctanosnenue IIpaButennpcTBa Poccuiickoit @enepanuu ot 16.05.2011 Ne 373 "O pa3paboTke
W YTBEP)KICHWU aJIMUHHCTPATUBHBIX PErJaMEHTOB HCIIOJHEHHUS TOCYIAapCTBEHHBIX (YHKIMHA W
a/IMUHUCTPATHUBHBIX PEriIaMEeHTOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIyT" .

IlocranoBnenue IlpaButenbctBa Poccuiickoit ®epepanuu ot 08.06.2011 Ne 451 "O6
UHPPACTPYKTYpE, o0ecnieunBaroei UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3anMo/ieiicTBHe



MH(POPMAIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX IS IPEIOCTABICHHUS FOCY IaPCTBEHHBIX M MYHHUIIMIIATbHBIX
YCIYT B OJIEKTPOHHOU (hopme".

[TocranoBnenue IlpaButensctBa Poccuiickoit @enepaunmu ot 09.02.2012 Ne 111 "O6
ANEKTPOHHON TMOAMKMCH, MCIOJNb3yEeMON OpraHaMH HCIOJHUTENbHON BIAaCTH M OpraHaMH MECTHOIO
CaMOYTIpaBJICHUs] MIPU OPraHU3alMM SJIEKTPOHHOTO B3aMMOJEHCTBHS MEXIy COOOH, O Mopsjake ee
WCTIONTh30BaHUS, a TaK)Ke 00 YCTAaHOBJICHUH TPEOOBaHHMI K 00ECIEUEeHHIO COBMECTUMOCTH CPEICTB
AEKTPOHHOU noAnucu".

[TocranoBnenue [IpaButensctBa Poccuiickoit ®@enepaunu ot 25.04.2012 Ne 394 "O mepax 1o
COBEPILEHCTBOBAHUIO  HCIIOJIb30BAaHUS ~ MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B
JEeATEIbHOCTH I'OCY1apCTBEHHBIX OPTaHOB'".

[TocranoBnenue IlpaButensctBa Poccuiickoit @enepanmu ot 25.08.2012 Ne 852 "O6
yTBepxaeHuu [IpaBui ucronb30BaHMs YCHUIIEHHON KBaTU(pHUIIMPOBAHHONW 3JEKTPOHHOW MOANUCU MPU
o0palleHn! 3a MOJYYEHUEM TOoCyIapCTBEHHBIX U MyHMIMIAIBHBIX YCIYT U O BHECEHUM M3MEHEHHS B
[IpaBuna pa3paboTkM ¥  yTBEPKACHUS aJAMMHHUCTPATUBHBIX DPETJIAMEHTOB IPEAOCTaBICHUS
roCy/IapCTBEHHBIX YCIyr".

[Ipukaz ®Cb Poccum ot 27.12.2011 Ne 796 "OO6 yrBepxknenun TpeOoBaHMiI K CpencTBam
JIEKTPOHHOMU noAnucu 1 TpeGoBaHu K cpeicTBaM yAOCTOBEPSIONIETo LIeHTpa".

[Ipukaz MunkomcBsizu Poccun ot 02.09.2011 Ne 221 "OO6 yrBepkaeHuH TpeOOBaHUM K
UHGOPMALIMOHHBIM ~ CHUCTEMaM  3JIEKTPOHHOIO  JOKYMEHTOOOOpoTa  ¢elepajbHbIX  OpraHoB
WCIIOJIHUTEJIbHON BJAcTH, YUWUTHIBAIOIIMX B TOM 4HCJIE HEOOXOAMMOCTh OOpabOTKU IMOCPEICTBOM
JAHHBIX CUCTEM CITy»)eOHOW HH(POPMALIMU OrPaHUYEHHOT'O PaCIpOCTpaHEHUs "

[Tpuxa3 Pocapxusa ot 29.04.2011 Ne 32 "OO ytBepxaeHun PexomeHpauuii mo MmojaroToBKe
(benepaqbHBIMU OpraHaMy BJIACTH IEpEeYHE JTOKYMEHTOB, CO3/1aHUE, XpaHEHHWE M HCIOJIb30BAHUE
KOTOPBIX JI0JPKHO OCYLIECTBIIATHCA B (POpPME 3JIEKTPOHHBIX JOKYMEHTOB IIPH OpraHu3allui BHYTPEHHEH
NeATeILHOCTH" .

[Ipuka3z ®enepanbHOro apxuBHoOro arerrcrsa or 22 mas 2019 r. Ne 71 «O0 yTBepKaeHUH
[IpaBun nenonpou3BOACTBA B TOCYJApPCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYINpPaBICHUS»
(3apeructpupoBan Muntoctom Poccum 27 mexabpst 2019 r., roc. per. Ne 57-23) // OdunnansHblit
UHTEpPHET-NOPTaJ NpaBoBoil nHpopmamu (Www.pravo.gov.ru), 30 nexabps 2019 r.

[Ipuxa3z denepanpHoro apxuBHoro areHrcrsa oT 15 uroHs 2020 1. Ne 69 «O6 yTBEepKIaeHUH
TunoBeIx (GyHKIMOHATBHBIX TPEOOBAHHUM K CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOTa U CUCTEMaM
XpaHEeHHsI SJEKTPOHHBIX JOKYMEHTOB B apXWBaxX TOCYIAPCTBEHHBIX OPTaHOB» (3apeTUCTPUPOBAH B
Muntocte Poccum 20.10.2020, per. Ne 60484) // OdunuanbHblii MHTEpHET-NOPTA] PaBOBOH
nHpopmanuu (Www.pravo.gov.ru), 21 oxrsops 2020 r.

[Tacmoptr HanmoHanbHOro mnpoekTa «HarmumonaneHas mnporpamma "LudpoBas skoHOMHKA
Poccuiickoit denepanuun"y (ytB. mpesuaguymom Cosera nipu [lpesunente PO mo crparernueckomy
Pa3BUTHIO U HAIIMOHAJIBHBIM MPOeKTaM, poTokoia oT 04.06.2019 Ne 7)

HannonansHabie CTaHdapThI:

I'OCT P 7.0.97-2016. CUBM1]J]. Opranu3anroHHO-pacnopsiAnTeNbHAs JOKyMeHTauus. TpeOboBaHus K
0(hopMIIEHHIO JOKYMEHTOB.

I'OCT P HCO 15489-1-2019. Cucrema crangapToB 10 HWHPOpMaLuH, OHOIMOTEYHOMY U
U3aTeIbCKOMY Jely. YTpaBieHue f1okyMeHTamu. OOmme TpeOoBaHus.

I'OCT P HCO 23081-1-2008. Cucrema craHgapToB 10 HHPOpMaIuH, OHOIMOTEYHOMY U
U3JaTeIbCKOMY JIeTy. YTpaBieHue JokyMeHTamu. [Iporeccsl ynpaBieHus JoOKyMeHTaMu. MeTaiaHHbIe
JUIsL TOKyMEHTOB;

I'OCT P 1CO 22310-2009. Cucrema cTaHAapTOB 10 HHPOPMAINH, OUOITNOTEUHOMY U U3AATEIBLCKOMY
neny. Mudopmanmss u  gokymeHrtamus. PykoBoACTBO st pa3paOOTYMKOB — CTaHIApPTOB,
yCTaHaBJIMBAIOUINX TPEOOBaHUS K YIIPABIECHUIO TOKYMEHTaMH.

I'OCT P 53898-2010 «CucteMsl 3JEKTPOHHOTO JIOKyMeHTOoOOpoTa. BzammoneiicTBue cucrem
ynpaBiieHus JOKyMeHTaMU. TpeOoBaHMs K JIEKTPOHHOMY COOOILIEHHIOM.



I'OCT P 54471-2011 «Cucrembl 3JI€KTpPOHHOIO JOKYMEHTOOOOpOTa. YIpaBieHHE IOKYMEHTAIHEH.
WNudopmanus, coxpansemas B 3JI€KTPOHHOM BHJe. PeKOMEHIaINu 1Mo 00eCIIeYeHUI0 JOCTOBEPHOCTH U
Ha/IKHOCTH».

I'OCT P 54989-2012/ISO/TR  18492:2005 «OGecrneueHue IOJTOBPEMEHHOW COXPaHHOCTH
JJIEKTPOHHBIX JOKYMEHTOBY.

I'OCT 7.0.8-2013. Cuctema ctannapToB 1no uHpopmanuu, OMOINOTEUHOMY U U3JATEILCKOMY JEIy.
Jlenonpou3BoICTBO U apXUBHOE J1eJ10. TepMUHBI M ONpeIETICHHUS.

ITP 50.1.024-2005. OcHOBHBIE MONOKEHUS U MOPSIOK MpoBeAeHUs padoT Mo pa3paboTKe, BEACHUIO U
MIPUMEHEHHIO OOIIePOCCUICKUX KIacCu(UKATOPOB.

JlononHUTENBHBIE

PJ1 50-524-84 «Ilopsanok XxpaHeHUs! JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISAX).

I'OCT 6.10.4-84. «YHupuuupoBaHHbIE CUCTEMBl JOKyMEeHTaluH. [IpupaHue OpUINYECKOM CHIIBI
JOKYMEHTaM Ha MalllMHHOM HOCHUTEJIE U MalllMHOTpaMMe, CO37aBaeMbIM CPEJICTBAMU BbIUHCIUTEIHLHON
TEXHUKI

I'OCT 7.83-2001. CUBU/. DOnexrponnsie n3nanus. OCHOBHBIC BUIBI U BBIXOJHBIC CBEICHUS OT
01.07.2002.

I'OCT 28388-89. Cucrembl 00paboTku nHpopmaiuu. JJokyMEeHTBI HA MAarHUTHBIX HOCHTEISAX JAHHBIX.
[Topsi0K BBINOJIHEHHS U OOpaIeHuUsI.

I'OCT 52294-2004. Dnexkrponnsliit ooMeH nHpopmauueit. Tepmunsl u onpenenenus. C 1 uronsg 2005 r.
I'OCT 52292-2004. VmpaBneHue oOpraHu3anved. OJIEKTPOHHBIM PpEVIAMEHT aJIMUHUCTPATUBHON
ciyxkebHoi nesarenbHocTd. OcHOBHBIE mojoxkenus. C 1 urons 2005 T.

I'OCT 19.004-80. Enunas cucreMa nporpaMMHOM TOKyMeHTauuu. TepMuHbI U ONpeeIeHus.

I'OCT 19675-74. ABTOMaTU3UPOBAHHbIE CUCTEMbI yrpaBieHus. OCHOBHbIE MOJ0XKEHUS. TepMUHBI U
OIIpeCICHUs.

Nupopmannonnsie TexHonornu. Komiuieke cranapToB Ha aBTOMaTU3MPOBaHHbIe cucTeMbl. M., 1991.
OcHoBHbIE TpaBUIIa pabOThl ApXUBOB opranuzanuii. M., 2003.

OcHoBHbIE TpaBUIIa pabOTHI TOCYAapCTBEHHBIX apXuBOB. M., 2003.

OcHOBHbIE mpaBWwia paboOThl C HAyYHO-TEXHUYECKOH JIOKYMEHTalluel B OpraHu3alusXx M Ha
npennpusTusx. M., 2003.

[lepeyeHb THUMOBBIX AapXMBHBIX JOKYMEHTOB, OOpa3yIOLIMXCS B HAayYHO-TEXHUYECKOM U
MIPOU3BOJICTBEHHOHN [IESTENFHOCTH OpraHW3alui, C yKa3aHHEeM CpOKOB xpaHeHus / Demep. apx.
arentctBo, BHUMIA. M., 2008. 382 C.

[IpaBuna opranuzanuu XpaHeHHs] KOMILJIEKTOBAHMSI, YU€Ta U HCIOIb30BaHUs JOKYMEHTOB AD PO u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHUIMNAJIbHBIX apXuBax, My3esX,
o6ubamnorekax, opranuzauusix PAH. M., 2007. 100 C.

[IpaBuna opraHu3anMy JeNONPOU3BOACTBA B (pelepalbHBIX OpraHax HCHOJHUTEIbHOM BIIACTH.
YTBepxkaens! nocranoieHueM [pasutensctBa Poccuiickoit @enepanuu ot 15 uronst 2009 r. Ne477.
[IpumepHoe nosnoxeHue o0 apxuBe (apXUBHOM Ciayk0e€) AOKYMEHTOB Ha MAIIMHHBIX HOCHTENSIX
yUpexKJIeHusl, Opranuzanuu, npeanpuarus. M., 1990.

Jluteparypa

OcHoBHas
YmpaiieHue JOKyMEHTaMH B IU(PPOBOI SIKOHOMHKE: OPTaHU3AINS, PETIIAMEHTAIIUS, peaTr3amus. /
[ABT. M.B. Jlapun, H.I'. CypoBuesa, E.B. TepentbeBa, B.®. SukoBas]; Ilox pea. M.B. Jlapuna.
M.: PITVY, 2021. 272 c. https://www.rsuh.ru/upload/main/fdta/monograph.pdf
Kacarkuna H. M. OTkpbITOE IpaBUTENBCTBO 3a pyOekoM. [IpaBoBoe perynupoBaHue U MPaKTHKA :
Mownorpadus. Mocksa: OO0 «Hayuno-m3narensckuii ieatp MHOPA-M», 2016. 284 c. - ISBN
9785160106427. http://znanium.com/go.php?id=497053
Pait36epr b. A. 'ocynapcTBeHHOE yrpaBiieHHE SKOHOMHYECKHMMHU U COLMAIBHBIMHU IPOIECCaMu
[DnexkTpoHHbIl pecype]: Yuebnoe mocobme. MockBa : OOO «HayyHO-u3gaTeNnbCKuil IIEHTP
NH®PA-M», 2016. 384 c. ISBN 978-5-16-006792-6.


http://www.rusarchives.ru/news/order_gov477.shtml
http://znanium.com/go.php?id=497053

JlononaurenbHas

1. OcunoB I. B. CranoBirenue wuHpoOpManMOHHOrO obOmecTBa B Poccum wu  3a
pyoexxoMm [DnexkTpoHHBIA pecypc]| : yuebnoe mocobue / I'. B. Ocunos, B. A. Jlucuukun, M. M.
Bupun ; mox o6m. pea. B. A. CagoBanuero. MockBa: Hopma: Muadpa-M, 2014. 304 c. ISBN 978-
5-91768-534-2. http://znanium.com/go.php?1d=474626

2. bonroB P.B. UH(popmanoHHOe 001IECTBO U MEXIyHApOAHbIe OTHOIIEHUS : YueOHuk. - CIIO :
MznarensctBo Cankt-IleTepOyprekoro rocynapctBeHHoro yuupepcurera, 2014, - 384 c. - ISBN
9785288055102 http://znanium.com/go.php?id=941412

3. [Tanuepes K. A.MudopmarmorHoe o01ecTBO U MK IyHAPOAHBIC OTHOIIIEHUS: Y 4eOHuk / bonros
P.B., BacunnseBa H.A., Bunorpamosa C.M. CII6: CII6I'Y, 2014. 384 c.: ISBN 978-5-288-05510-2

6.2 Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEepHET»

Pecypcol UaTepHeT

ApxuBbl Poccun. [[lopran ®enepanbHOW apXWBHOW CIyKObI| [DIEKTpOHHBIA pecypc| —
OnekTpoH. naH. — M., [2001]. — Pexxum moctyna: www.rusarchives.ru, cBOOOIHBIN. — 3aril. ¢ dKpaHa.

Apxussl Mupa. UNESCO archives portal. An International gateway to information for archivists
and archives users [ApxuBHblif moptan FOHecko.] [DnekTpoHHbIH pecypc] — DneKkTpoH. aaH. — Pexxum
IocTyra: www.inesco.org/general/end/inforserv/archives/arcives.html cBoGoanbiid. — AHTIIL, Gp. U Ap.
3.

ApxuBbl bemapycu. [llopran Komurera mo apxuBam u aenonpou3BojcTBy mnpu Coete
MunuctpoB Peciyonuku benapycs (benkomapxuB)| [DneKTpoHHEIN pecypc| — DIeKTpoH, aaH. — M.,
[199-]. — Pexxum noctyma: http://archives.gov.by/index.htm (pyc.), cBoOOaHBIN. — 3ari. ¢ SKpaHa.

I'ocynapcrBennbiii  apxuB Poccuiickoit  ®epepauun  (I'AP®) — Pexum gocrtyna:
http://garf.narod.ru

Poccuiickuil rocyapcTBEHHBIN apXuB Hay4dHO-TeXHHYecko noxymenrauuu (PI'’A HTH) —
Pexxum nmoctyma: http://rgantd.ru

Poccuiickuii rocynapcTBeHnblil apxuB kuHo(oTogokymenToB (PITAK®/]) — Pexxum noctyna:
http://rgakfd.ru

HanmonanwsHas snexkrponnas 6ubnnoreka (H3b) www.rusneb.ru

ELibrary.ru Hay4nas anekTponHas 6ubimoreka www.elibrary.ru

OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3 IIpodeccnonanbubie 0a3bl JAHHBIX U HHHOPMALMOHHO-CIIPABOYHbIE CUCTEMbI
Hoctyn k nmpodeccuoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases
HNudopMalinoHHbIE CIIPABOYHBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapant

7. MartepuajbHO-TeXHHYECKOE o0ecnevyeHne JUCHUMIIIIMHBI (MOXYJIs)

[Ipu peanuzanuu NporpaMMbl AUCHUIUIMHBI HCHOJIB3YIOTCS pa3inyHble WHGOPMAIMOHHbBIE
TEXHOJIOTMH. BoO Bpemsi JIEKIIMOHHBIX 3aHSATUU MCHOJB3YIOTCS 3JIEKTPOHHBIE IMPE3CHTALUHU C



HCII0JIb30BaHUEM ITpoekTopa. Kiacc, OCHaIeHHbIN COBPEMEHHBIMU KOMITBIOTEPAMHU, ITOAKIIOUEHHBIMU
K MHTepHeT 1 00beAMHEHHBIMH B €IMHYI0 BHYTPEHHIOIO CETh. JIeMOHCTpAIIMOHHBIN SKpaH, CBSI3aHHBIH
C KOMIIBIOTEPOM IPEIO1aBaATES.

[IpakTuueckne 3aHATHS NPOXOASIT B  KOMIBIOTEPHOM Kjacce C  HCIOJIb30BaHHUEM
CHELUATU3UPOBAHHOTO MPOTPAMMHOI0 obecrieueHus, 6a3 JaHHBIX U WH(POPMAIIMOHHBIX PECYPCOB, a
TaKk)Ke HEOOXOAMMOI0 TEXHUYECKOT0 00ecTieueHusl.

CamocrostenbHas paboTa CTYJEHTOB BKIIIOYAaeT B ce0sl KOHCYJbTAllMM MpernojaBaTens Npu
MOATOTOBKE pedepaToB, a TakKe CaMOCTOATENbHYIO palbOTy CTyAeHTa ¢ pecypcamu VHTepHeTa,
MOCEIICHNE CIEeLUAIN3UPOBAHHBIX BBICTABOK M KOH(EPEHIHii, yuacThe B paboTe KpYyIJbIX CTOJOB U
T.II.

CocTtaB mporpaMMHOT0 00ecreueHus:

1. Windows

2. Microsoft Office

3. Adobe Creative Cloud

4. Kaspersky Endpoint Security

[IpodeccronanbHble MOTHOTEKCTOBBIE 0a3bl TaHHBIX:

Hammonanwshas snexrponnas oubdauorexa (HOb) www.rusneb.ru
ELibrary.ru Hay4nas snexktponHas 6ubianorexka www.elibrary.ru
OnexTponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

PO NN R =

WHndopmanroHHbIe CIIPaBOYHbIE CUCTEMBI:
KoncynpranT Ilnroc
lapanTt

8. Oo0ecneueHue 00pa3oBaTEILHOIO MPoOLIECCA JIsl JIMI C OTPAHUYEHHBIMU BO3MOKHOCTSIMH
310POBbSI H HHBAJIH/I0B

B xome peamuzanuu TUCHUIUIMHBI HCIONB3YIOTCS CIEAYIOIIME JOMOJHUTEIbHBIE METOIBI
00ydYeHHs, TEKYIIEro KOHTPOJISI YCIEBAEMOCTH W TPOMEXKYTOYHOH aTTecTalil OOYYaroluxcs B
3aBHUCHMOCTH OT UX UHIANBUAYATbHBIX OCOOEHHOCTEH:

® IS CJIETIBIX M CJIa0OBHISIINX:

- 1eKuu 0pOPMIISIFOTCS B BUJE ANEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C MOMOIIBIO KOMIBIOTEpa
CO CIEIUATM3UPOBAHHBIM ITPOTPAMMHEIM 00CCIICUCHUEM;

- TUCBMCHHBIE 3a/IaHHsI BBITIOJHSAIOTCS Ha KOMIBIOTEPE CO CHEIUATU3UPOBAHHBIM ITPOTrPAMMHBIM
o0ecreueHneM, WIA MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs MHIMBUIYallbHOE paBHOMEpHOE ocBelienrue He meree 300 IoKc;

- JUTS BHITIOJTHCHHS 33JJaHUS IPU HEOOXOIMMOCTH TPEOCTABIISECTCS YBEIMUHBAIOIIEE YCTPOHUCTRO;
BO3MOKHO TaK)X€ HUCIOJIb30BaHNE COOCTBEHHBIX YBETUUHMBAIOIINX YCTPOUCTB;

- MUCBMEHHBIC 3a/IaHUsT OPOPMIISIFOTCS] YBEITUYCHHBIM MIPHPTOM;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOHM (opMe WM BBINOIHSIOTCA B MUCBMEHHOW (Qopme Ha
KOMITBIOTEPE.

® JUIA TIIyXUX U cTa0OCIHbIIIAIIUX:

- Jgekmud OQOPMIISIOTCS B  BHJIE DJIGKTPOHHOTO JOKYMEHTa, JIMOO MPEIOCTaBISICTCS
3BYKOYCHWJIMBAIOIIIAs anmnaparypa WHANBUAYAIbHOTO TIOJIB30BaHUS;

- MUChbMEHHBIE 33JJaHUs BBITIOJIHSIOTCS Ha KOMITBIOTEPE B MUCbMEHHOM (hOpME;



- 9K3aMEH M 3au€T MPOBOJAATCS B MMCbMEHHOM (JOpME Ha KOMITBIOTEPE; BO3MOXHO MPOBEJICHHE B
dhopme TecTHpOBaHUS.

® IS UL ¢ HApYLICHUSMHU OTIOPHO-ABUTaTEeILHOIO arnmapara:

- J1eKIUU O0OPMIISIIOTCS B BUJE AIEKTPOHHOIO JTOKYMEHTA, JOCTYITHOTO C MOMOIIbI0O KOMIBIOTEPA
CO CHELHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIIeUeHHEM;

- MMCbMEHHBIE 3aJ]aHMsl BBIMOIHSIOTCS Ha KOMIBIOTEPE CO CHEIMATU3UPOBAHHBIM IPOrPaMMHBIM
oOecreueHuEM;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOHN (popMe WIM BBIIOJHSIOTCA B MHUCBMEHHOW Qopme Ha
KOMIIBIOTEPE.

[Tpu HE0OXOIMMOCTH MpeTyCMaTPUBAETCS YBEJIIMYEHHE BPEMEHH JIJIsl TIOJTOTOBKU OTBETA.

[Tponienypa npoBeaeHHs MPOMEKYTOUHOM aTTecTaluy Ui 00ydYaroNIMXCsl YCTaHABIMBAETCS C
y4€TOM HX MUHIUBUAYaJIbHBIX MCcUXo(pu3nueckux ocodeHHoctel. [IpomexxyTounas arrectaiuss MOXeT
IIPOBOAMTHCS B HECKOJIBKO 3TaIlOB.

[Ipu mnpoBeneHUU MpoOLETYypbl OLEHUBAHUS peE3yJbTaTOB OOy4YeHUs MpeaycMaTpUBaeTCs
UCIOJIb30BAHNE TEXHUYECKUX CPEACTB, HEOOXOIUMBIX B CBSI3U C MHIMBHYyaJbHBIMH OCOOCHHOCTAMU
oOydaromuxcs. OTH CpelcTBa MOTYT OBIThb MPEJOCTaBICHbl YHUBEPCUTETOM, WJIM MOTYT
UCIOJIb30BATHCS COOCTBEHHBIE TEXHUUYECKUE CPEJICTBA.

[IpoBenenue npoueaypsl OLIEHUBAHUS PE3yIbTATOB OOYUEHHUS JIOMYCKAETCS C MCIOJb30BaHUEM
JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

Ob6ecnieunBaercss NOCTYIl K HHGOPMALMOHHBIM M OubOIMOrpapuueckuMm pecypcam B CETU
WuTepHer u1st Kaxxaoro odydaromierocs B popmax, alaiTUPOBAHHBIX K OTPAaHUYEHUSAM UX 370POBbS U
BOCTIPHSATHS HHPOPMALIUH:

® I CenbIX ¥ cIa0oBUIAIINX:

- B neyaTHoO (hopMe yBEJIIMYEHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.

® IS TIIyXUX U caabocibllIamux:

- B IeyaTHou popme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

® i 00y4aroIIKXCs C HApYLIEHUSIMH OIOPHO-BUTATEIBHOTO alapara:
- B Ie4aTHoH popme;

- B popMe 3JIEKTPOHHOTO IOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHble ayaUTOpUM A1 BCEX BHJOB KOHTAKTHOM M CaMOCTOSITENbHOM padoOThl, HayuyHas
O6ubsIMOTEKa U HHBIE TOMELIEHHUS JUIs 00y4EHUs OCHAILEHbI CIIEIMAIbHBIM 000PYJ0BaHUEM U YUeOHBIMU
MECTaMH C TEXHUUECKUMHU CPEJICTBAMU O0yUEHUS:

® I CenbIX ¥ cIa0oBUIAIINX:

- YCTpOHCTBOM JyIsl ckaHupoBaHUs 1 uyTeHust ¢ kamepoit SARA CE;

- nuctieeM bpaitns PAC Mate 20;

- npunaTepoM bpaitns EmBraille ViewPlus;

® IS TIIyXUX U caabocibllIamux:
- aBTOMAaTU3UPOBAHHBIM pabOYMM MECTOM JIJISl JIIOJIEN C HAPYILIEHUEM CIIyXa U CJIa0O0CITbIIIAIINX;
- aKyCTMYECKHH yCUIIUTENb U KOJIOHKH;
® 1715 00YyYAIOLINXCS C HAPYIICHUSIMH OTIOPHO-IBUTATEIILHOTO anrapara:
- IEPEIBM>KHBIMHU, PEryIUPYEMbIMU 3proHoMudeckumu napramu CHU-1;
- KOMITBIOTEPHOM TEXHUKOM CO CIIeUaIbHbIM IPOrPAMMHBIM 00€CIIECUEHUEM.

9. MeTtoauueckue MaTepuabl
9.1 IInanbl ceMunapoB

Paznen 1. luckyccun o npupojie apXMBHOIO 3JIEKTPOHHOI0 10KYMeHTAa. OCHOBHBbIE MOHSITHUS



Bonpocw k 3anamuio
[loHsiTHE  HNEKTPOHHOIO  JOKYMEHTa, JOKyMEHTa Ha MAIIMHHOM  HOCUTENeH, B
3akoHogatenbcTBe, 'OCTax no uHpopMaTuke, apXuBHOMY JIENy, U31aTEILCKOMY JIeNy.
Crennguka 371€KTPOHHBIX TOKYMEHTOB KaK OOBbEKTOB apXUBHOI'O XpaHEHUSI.
Jluckyccun o cTaryce JIEKTPOHHBIX TOKYMEHTOB B JOKYMEHTOBEICHUU.

Pasnen 2. FOpuandeckasi cuiia apxXuBHOIO 3J1eKTPOHHOI0 10KyMeHTa B P® u 3a pydexom

Bonpocul k 3auamusam

[loHsiTE  DJIIEKTPOHHOTO  OKYMEHTa, JOKyMEHTa Ha MalIMHHOM HOCHUTENIEH, B
3akoHonarenscTBe, [OCTax mo nHpOpMaTUKE, apXUBHOMY JI€ITy, H3ATEIBCKOMY JIETTy.

PersniamMeHTanus 10pUAMYECKON CUIIBI 3JIEKTPOHHOIO JTOKYMEHTA B MEKIYHApOJHOM TOPrOBOM
npaBe. Moaenbabie 3akonsl KOHCUTPAJL.

DNEKTPOHHOE MPABUTENBCTBO U PETJIaMEHTALNS FOPUINYECKON CUIIBI AJIEKTPOHHOTO IOKYMEHTA.

HupextuBa EC 00 31ekTpoHHBIX HIU(PPOBBIX NOANUCIX U 3aKOH PO «O6 DLII».

Pernamenrtanus ropuandyeckoit cuisl J/1 B PO.

Pasmen 3. BxoskaeHme JOKYMEHTOB, CO3JAHHBIX CpPeACTBAMH  JJIEKTPOHHO-
BbIYUCJINTEJbHOH TeXHUKH U UMEIIINX MOJIUTHYeCKOe, HAYYHOe, HCTOPUYeCKoe U COUMAIBLHO-
KYJbTYPHOE 3Ha4YeHHe B cOCTaB APXHUBHOIro ¢ponna P@

Bonpocwi k 3anamuio

«TpanuunonHsle» U TexHonoruueckue kpurepun LI

CreneHp arperupoBaHHOCTH UHPOPMAIIUH.

Kputepuu BHEITHIX 0COOCHHOCTEH.

Pasnen 4. OnbIT rocyiapCcTBeHHbIX M BeJOMCTBEHHBIX apXHBOB IO 0T0OpY, mpuemy,
XPaHEHHUIO M UCII0JIb30BAHMIO 3JIeKTPOHHBIX JOKYMEHTOB B Halllel cTpaHe M 3a py0dexom

Bonpocwi k 3anamuio

CrpyKTypa 1 opraHu3aiys apXxuBa 3J€KTPOHHBIX JOKYMEHTOB.

AHanu3 cocTaBa ¥ MPUHIUIIOB KOMIUIEKTOBAHUS CETEBBIX apXHUBOB.

Buzbl apXHBOB 3JIEKTPOHHBIX JOKYMEHTOB.

9.2 MeToauuecKkue PEKOMEHIANUHA IO MMOATOTOBKE MUCbMECHHBIX paﬁoT

Bua camocrositennsHOM paboTHI: MOATOTOBKA pedepara.

[ToarotoBka pedepara MO3BONAET 3aKPENUTh TEOPETHUECKHE 3HAHUSA M0 JUCHUIUIMHE,
nproOpeCcTH HABBIKM CAMOCTOSITETILHOTO YIITyOJIEHHOTO M3y4YeHHs! OJHOTO W3 pa3nenoB Kypca. [lpum
MOATOTOBKE  pedepara CTYIEHTHl MOJYYalOT HAaBBIKM W yMEHHE paboTaTh C HMCTOYHUKAMH H
JUTEPATypO, aHATH3UPOBATh (DAKTHI M JTAHHBIE CIICIHAIBLHON JINTEpaTyphl, U3JIaraTh MPOYHUTAHHOE
COBPEMEHHBIM MPO(PECCUOHANBHBIM SI3bIKOM.

Pedepar momxen ObITH OGOpPMIIEH B COOTBETCTBHHM C TPEOOBAaHHMSMH, NPEABSIBISIEMBIMH K
MOATOTOBKE U OPOPMIICHUIO Hay4HBIX PaboT.

Pedepar BrirouaeT:

- TUTYJIbHBIH JTUCT;

- OTJIABIICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTb (TEMaTHUECKUE Pa3/EIIbl);

- 3aKJIIOYCHHE;

- CITUCOK MCTIOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI.

O6bem pedeparta - 15-20 crpanun Tekcra (mpu Habope yepes 1,5 nHTepBana u pazmepe mpudTa
13-14). Pedepar nuuiercst Ha 0OJHON CTOpPOHE CTaHIApTHOT O J1rcTa Oymaru popmara A4 (210x197mm).



Crpanunpl pedepara HyMepyroTcs apabckuMu Mdpamu Ha BEpXHEM I10JIe JIMCTA, 0e3 KaBbIueK,
neHCoB M IPYTHX 3HAKOB MpeNHHaHUS. TUTYIBHBIN JIMCT U OTJIaBIIEHUE HE HyMEPYIOT, HO BKITIOYAIOT
B 00mMit 00beM pedepara.

HayuHo-cripaBouHBIN ammapar pedeparta BKIIOYAET CIHCOK WCTOYHHKOB W JIUTEPATYPHl H
MOJICTPOYHBIE CHOCKH. [lo1cTpOUHbIE CHOCKM HCHOJB3YIOTCSA BO BCEX CIIydasx IUTHPOBAHUS B TEKCTE
pedepaTa IpaBOBBIX aKTOB, TOKYMEHTOB, IMPOW3BEICHUN aBTOPOB MOHOTpaduii, cTaTei, y4eOHMKOB,
yueOHbIX TOCOOUH, a TaKkkKe NMPH LIUTUPOBAHUN CTAHJAPTHBIX ONpeAeTIeHUN TEpPMUHOB U OHATHH. Bee
npuBoAuMBIe B pedepare ¢akTel, nudpbl, AaThl, KOHKPETHBIE IaHHBIE TaKXe JODKHBI OBITh
MOJITBEPKI€HBI OJCTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpYIOT B TMpelnenax OIHOW CTPaHWIBI apaObCKUMU LU(QPaMH, TEKCT CHOCKU
pa3MeIaioT Mo MocjaeIHel CTPOKOM TeKkcTa



